【参考模板】
代领委托书
Authorization Letter
委托人：                  护照号/证件号：            联系方式：
Authorizer:                 Passport/ID No.:              Tel.: 

受托人：                  身份证号：                 联系方式： 
Authorized person:            ID No.：                  Tel.:
建行卡号：                教工号：
Bank account:               Campus Card No:
本人（护照号/证件号：____________）兹委托_________(ID：________)代为领取____年___月__日至____年__月__日我在华北电力大学工作期间应得劳务费及差旅报销费用，或由贵单位将上述款项转入受托人银行账户。以上两种形式均视为本人已亲自领取上述款项，由此产生的一切责任与后果由我本人承担，与贵单位或部门无关。
I (Passport No./ID No.: ____________) hereby authorize Mr./ Ms. _________ (ID: ________) to collect my remuneration and travel reimbursement for my working for North China Electric Power University from _______, ____ to _______, ____, or the above payments transferred to the authorized person’s bank account. Either of the two above shall be regarded as having received the payments by me in person, and all responsibilities and consequences arising therefrom shall be borne by me personally.

委托人签字(Authorizer)：                受托人签字(Authorized person)：
_________年____月____日, 北京
Date: _____________, in Beijing
